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Application for Student Leave of Absence from School during Term Time in exceptional circumstance

Full school attendance is vital for your child’s educational progress. Absence during term time will only be granted in exceptional circumstances, at the discretion of the school. Taking a holiday during term time means that the children miss important school time – both educationally and for other school activities.  If you feel your circumstances qualify please complete and return this form to the school.  This form should be completed by the parent/carer and returned to the school office as far in advance as possible and at least 7 days before the first date of the period of absence being requested.  

The Head teacher and or a School Governor may wish to meet with you to discuss the exact circumstances of your application.

	PARENT/CARER SECTION                                                                                                 
Name of child                                                                      


Date of Birth                                                   Year / Class               
       /        /

 

Name of Parent/Carer 
Address of child  No / Street: _______________________________ 
Town :         ___________________________  County:  Lincolnshire   
Postcode:     _______________________________







Contact telephone number(s)

    Justification of absence (including destination)





Start of absence                                                      Date of return to school           /        /
        /         /


Number of school days missed 



Signature of Parent/Carer 
                    

	SCHOOL SECTION
            Current %                                                               No. of previous


            Attendance                                                               applications   
 


Absence from school   Approved                                           Not approved

Date of meeting with parent/carer:…………………………………………………………….

Signature of Head Teacher/

Governor  




Date received in school office: 
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